ot mn 373 : 
nd. ‘in Pare TT. of ne. clones Aoaee 
ho Cano of fluc-curod and Burley, and Tobacco 12 ye in a case. 
€ ro-curod ae dark air- soured dais issucd by tho ee 


Hs Seas ae pontine “of forms in “comoction with tho 19h8- hg 
co marketing quota programs. Throughout ‘these instructions, which 
imvlomont Part II of tho Rogulations, tobacco moans fluc- cured, Burloy, 
firo-curod (oxcopt type 21), or dark air-curoed tobacco, or all four of 
pO kinds 9 Ss indicatod My the subjoct mattor. 


% +f 


Tho instructions: aro sot forth in Soctions as follows: 


_ WAREHOUSEMEN 
DEALERS 
FIELD ASSISTANTS: 
‘LIST OF FORMS . 
FREPARATION AND HANDLING OF FORMS 


aL 


Tho responsibilitics .of warchousomen with rospoct to records, reports, 


he ies 


I, WAREHOUSEMEN eee 


and paymont of ponaltics aros. 


i. 


Obtain a Momorandum of Salo or Salo Without Markoting Card 
to cover cach auction wirchouse salo of tobacco by a pro- 
ducor, and to issuo such momorande (as authorized by 
Tobacge 23, Authorization to Issuo Momoranda of Salo) whon 
a ficld assistant 1s not available. 


Roport each rouels of tobacco through tho warchouso on 
Tobacco 32, Roport of Resalos, to bo proparod by ficld 
assistants if availablo, othorwiso by warohousomon, in 


-accordanco with instructions on tho insido front covor 


of tho book. 


Exocute a Bill of Nonwarchouso Salo (rovorso sido of 


momorandum of salc). and obtain a Momorandum of Salo from 
a fiold assistant to covor cach lot of tobacco purchasod 
by or for the warohousce fron a farmer at any placo other 
than an auction warchouso gale. ~ 


Obtain a copy of Tobacco 29, Fiold Assistant's Roport, by 
tho ond of tho sale day, showing oach salo of tobacoo 
through tho warchouse by,a produccr which is not coverod 
by a Momorandum of Salo or Sale Without Markoting Card. 


Koop rocords relative to cach salo and rosalo of tobacco 
made at tho warchouso showing (a) nance of soller (and. art 
tho case of a salo for a farmor, namo of oporator of the 
farm on which the tobacco was. produced), and (b) namo of - 
account (loaf account, pick-ups (a) or (b), or floor 


_ swoopings) in tho caso of sales mado by or for tho warohouse. 


Maintain rocords that will idontify all purchasos and ro- 
salos of tobacco by tho warchouso as follows: 


a. Leaf account purchases diroctly from farmers (non- 
warchouse). 


b. Loaf account purchasos and rosalos at auction on tho 
warchousoman's own floor. 


c. Leaf account purchases and resalos on other warchouso 
floors and from or to doalorsg othor than warchousomon. 


d. Resalos of floor swoecopings. 


o. Rosalos of pick-ups (a) and (b). 


Rocord an Tobacco 25 for. cach: doalor. buying or selling ‘tobacco 
¥ on the. warchouso floor any purchases and rosales made by him 
piiwcack salo Maz.» and initial cach such ontry. 


oe Submit to pep ee tas Committoo not. lator than 30 days following 
3 tho ‘last sale day at tho warchouso, e report on Tobacco 26, 
- Auction Warchouse Roport, proparod. in accordance with instructions 
attachod HO: tho per 


‘Submit or the Stato Somat toc for sera wook in which any salo 
is mado subject to ponalty, a report on Tobacco 27, Roport of 
‘Ponaltios, accompaniod by tho amount of ponalty duc, proparod 
in accordance with instruetions on tho insido front covor. 


Compute and vorify the amount of ponalty on oach’ sale of tobacco 
— subject to ponalty. — ee. 3 i‘ . nha? 


BF Maintain a chock registor or chock stubs showing thoroon, sorial 

-.s. mumbors of tho momoranda, salos without markoting cards, or 
ss gorial numbors of warchouso bills idontifying cach sale of 

farm tobacco, 


” Maintain rocords as providod undor Soction Baererone 
"Warchousoman's Rocords end Roports" in tho Rogulati ong and 
make such records availablo for oxanmination. 


sae DEALERS 


‘Tho: rosponsibilitios of doalors with as to rocords, reports, and 
- paynont of -ponaltios arcs 


Obtain TTEpanco 2, Dorion! s Rocord, and mako Poor be thoroon 
according to pages Ceyeons on tho ing ido front cover. 


- Exocuto a Bill of Nonwarchouso Salo (rovorso ‘Side of monmorandum 
of sale) to covor cach lot of tobacco purchased from a farnor 
at any placo othor than an auction warchouso salo. 


3% Prosont. all billo or. nonwarohouse salo to a fiold assistant for a 
tho issuanco of monoranda of salo aac rocording an Topacce.25. ai 


4. Submit a voport on Tobacco oT, oceans of Ponaltios, to tho 

--addross shown on tho front cover of Tobacco 25, for cach wock 
in which tobacco sub joct to ponalty is purchased from farmers, 
togothor with tho prey duc on such aaa 


ge ea 


5. Maintain records as providod undor tho Soction entitled 
"Dealer's Rocords and Reports” of tho Rogulations and make 
such rocords availablo for cxamination. © j s 


TTL. “ELEGD ASSISTANTS 
The dutics of ficld assistants with rospect to records and roports aro: 


1. Assist warchousonon in the proparation of Tobacco 23, 
Authorization to Issuo Monoranda of Salo, prior to tho opening 
of tho markot, if possible. 


2. Issuo momoranda of salo and salos without markoting card and 
' chock momoranda issuod: by warohousotion covoring warchougo 
sales by producors. 
'3. ‘Propare a roport on Tobacco 32 covoring all resalos at auction 
by oach doalor or warchouscran during tho sale day. 


kh. Chock bills of nonwarchouso salo and issuo momoranda in connoc- 
tion thorowith. 


5. Proparo Tobacco 29, Ficld Asetotant's Roport, covoring cach 
; salo day for cach warchousec. 


6. Issuo Tobacco 25, Doalor's Rocord, oxplain its uso and mako 
entrios thorcon covoring purchasos nado. by warohousomon or 
doalors diroctly fron farnors (nonwarohousc). 


7. Supply warchousonon and sgiers with all nocossary forms and 
assist thom in so far as tine is availablo aftor porformanco of 
othor dutics, in maintaining rocords and proparing and submitting 
roports proeséribed by tho Rogelat tons. 


8. Roport to tho Stato Cormittco all casos showing cxccssivo yiolds, 
iS nisiso of a narkoting card, or: any othor aac violation of 
the Rogulations. 


Ds: Report daily galcs data by wire to tho appropri to Markot Nows 
Off Eco" of the Tobacco Branch. 


10. pees with tho assistance of tho warohousoman or his ropro- 
 "\ "sentative, a ‘List of all gales not cloarod ‘fron suspongion on 
tho last sale day of tho scason and forward such list to tho 
Stato Committoc. This list should bo proparod on a Ficld 
Assistant's pier? and ae narkod os of Suspended Sales.' 


oe, Porforn othor dutios ‘as assigned. a ae yb a q 


Ley Koog Seely confidontial ail inopma tion reported to or 
acquirod in tho porformanco of dutios,. € 


— side)... 


Mee: 
a eine : 


ia Rie 


ie 27 (1948) 


ee 21 2 a8) 


“Tobacco 23 (1948) 


Tobacco 24 (1948) 


Tobacco 26 (1948) 


“Yerkoting Quota Rogulations | 


Me Sanpete emis 


Within Quote Markoting Card 


_—> 


Within Got Monorendun or 
Salo 


Excoss Mone ene Card 
Excoge: Memorandum of Salo 
and 


Bill o: Nonwarochouse Salo 


- Authorization to Issuc 


Monoranda of Salo 


Markoting Quota Instructions 


pifen's Warchousoron, Dealers 
and Fiold Mee istants 


—— 


hoaigh ts taser 
Auction Warchouso Roport 
Roport of Ponaltics 


Salo Without Markoting Card 
Fiold Assistant's Roport 


Tobacco Farm Account 


Roport of Rosales 


“Ho bo ete Bresa” 


ee rey or oxocutod 


Washington Offico 


Washington Office 


-Warohousonman or 
“bodlor, 


f 


2 


County Offico 


Warohousonan and 
Ficld Assistant 


County Offico 
Warchousoman and Loe 
Ficld Assistant Wy 


Farm Oporator and. 


Fiold Assistant 
and Warchouscnan 
or Dealor 


— 


Washington Offico 


Fiold Assistent, 


Warohouscnan or : we 
Doalor 
Warchousoman 


Warchousoman or 
DOaLoy ! «0 a 


Fiold Assistant er 
Ficld Assistant 


County Offico or 
Fiold Assistant 


Fiold Assistant 
and Warchousonman 


een 
V. PREPARATION AND HANDLING OF FORMS kee 


A. Tobacco 20 and 21, Marketing Cards, Momoranda of Salc, and Bill of 
Nonwarchouso Salo Tho County coumittec issucs to tho oporator of cach 
farm having tobacco available for markoting, a Within Quote Merkoting 
Card or.an Excoss Markoting Card. Each marketing card contains momo- 
randa of salo which will bo issucd as providod bolow to idontify cach 
marketing of tobacco from tho farm for which issuod. oe 
When a farmer solls his tobacco at public auction eigen a warchouco, 
“ho'should prosont his markoting card for issuanco of a momorandum to 
identify tho salo. Momoranda shall be issuod by tho fiold assistant 
or by the warchougoman, or his reprosentativo, who has boon authorizod 
‘on Tobacco 23. 


If any cara prosontod by a farmor docs not havo tho yoar "1948" printed 
at tho top of tho insido front cover, a monmorandum shall not bo issuod 


from it and tho card shall be rotained by tho ficld assistant or warchouso - 


man and turnod over to a roprosontative of the Stato or county offico. 


If any orasure or altcration has boon mado on a markoting card, no furthor 


memoranda shall be issuod from such card unloss tho crasuro or altcration 
has boon properly initialed. 


1. Entrics to bo Mado on Markoting Card and Mcnorandum of Salo 
Each monorendum covoring @ sale of tobacco by a farmor at a 
warchouso auction salo shall bo issuod and ontrics on tho 
marketing card made as follows from tho information tag eh on 
tho warchouso bills: i 


a. Stamp tho namo of tho warchouse and dato issuod in spaco 
providod on both copios of the monorandum and on insido 
front covor of the marketing card. Tho initials of tho 

' porson issuing a monorandum should also bo enterod in 
spaco provided on purchasor's copy. 


b. Entor sorial numbor of warchougo bill(s) in. both purchasor's 
copy and county copy of momorandum. If a romorandun is 
issucd to covor moro than ono warohouse bill, ontor tho 
sorial numbor of oach bill and combino tho pounds sold and 
gross amount for all such bills. 


ec. Enter pounds sold on insido’ front covor of markoting card 
and on cach copy of momorandum. 


d. Entcr gross amount on cach copy: 


c. Stamp name of warohouse on warchouso bill. 


L 
‘ 


ee 


Sete 


Additional Entrios on Excoss Markoting Card and Momorandum | 
_of Salo ? 


a. Entor amount of penalty on both purchasor's copy and county 
copy of momorandum. This is dotormincd by multiplying the 
pounds sold by the convorted rate of penalty por pound 
ontorod on the momorandum of salc. 


b. Enter the word "ponalty" and the amount of ponalty on 
warchouse bill inmodiatcly bolow the net amount duc theo 
farmor. 


c. Entor on inside front cover in spaco provided tho total 
pounds, when two or morc sales havo boon mado. 


Correction of Momorandun of Salo Tf tho ficld assistant dce- 
monorandum, a statoment sotting forth tho naturo of the orror 
and action takon to corroct it shall bo forwardod to the 
State Cormittco. 


| ee ee ee ee ne 


farm oporator to covor cach salo of tobacco from tho farm other 

than at public auction. Instructions for oxqcuting these forms 
aro printod imicdiately abovo the Bill of Nonwarchouso Sale on 
tho revorse side of cach Monorandum of Salo. 


Bach Bill of Nonwarchouse Salo will bo proscnted to a fiold 
assistant: for issuanco of a Momorandum of Salo. Tho momorandum 
used in oach caso will bo that printod on tho revorso side of 
tho cxecutod Bill of Nonwarchouse Salo. Memoranda to idcntify 
those sales will bo oxccutod as provided in paragraphs 1 and 2 
aboyo, oxcept that in caso of a buyor othor than a warchousgoman, 
the name of tho buyor, his. registration numbor and Stato will 

be entored in the spaces provided for namo of warchouse or buyor. 
Tho actual woight shall be cntcored on tho momorandum oven though 
the ostinatod woight is entered on Bill of Nonwarchouso Salo. 
‘Purchasos should thon bo ontered on the Doalor's Rocord as follows: 


a. Entor date shown on Bill of Nonwarohousc Salo. 

b.. Entor name of farm operator from whom the tobacco was pur- 
chased followod by amount of penalty duo, if any, and 
initiais of ficld assistant. 


c. Entor sorial numbor of oach momorandum of salo. 


d. Hntor pounds and gross amount as shown on momorandum. 


ude 


‘The purchasor's copy of all monoranda issuod to cover Bills of 
Nonwarchouse Salo should bo dolivorod to tho buyor at tho timo 
of issuance, County copios will bo rotainod by tho ficld assis- 
tant and forwardod to the Stato Committce at tho ond of cach 
‘calondar wock. Such momoranda shall bo mailod in a soparate 
envelope and marked "Nonwarochouse Purchasos." 


B. Tobacco 23, Authorization to Iseuo Monoranda of Salo Each warchouse-— 
man and dealor oporating a fluo-curod tobacco scrap rocciving point, with 
tho aid of a fiold assistant will proparo Tobacco 23 in triplicato. These 


forms should be complctod prior to tho opening of the market. 


“1. Entor in Soction A tho namo of tho warchouso (or dealer), 
Rogistration No. and Stato and addross of tho warohouse in 
spaces providod. Tho form of organization (corporation, 
partnorchip, or solo propriotorship) should be shown by a 
check mark and nanos, titlos, and addrosses of officials and 
omployoos will bo ontcrod in spacos provided. Other warohousos 
oporatod by the samo firm should also bo entored in spacos 
provided. IND 


2. Entor in Section B tho namo and address of tho person who will 
havo custody of tho warohouse records aftor tho warchouso ¢losos 
for tho season, and tho address whore tho rocords will bo 
locatod. 


3. Thero should be ontorced in Section C, abovo tho signaturo and 
titlo of official roquesting dosignations, tho namos, signa- 
turos, and titlos of tho porsons dosignated to issuo momoranda 
of sale on behalf of tho warohouso. Tho fiold assistant will 
affix his signaturo and forward tho original and both copics to 
tho State Committeoo. 


4. Tho authority grantod by Tobacco 23 automatically terminatos 
whon tho warchouso closes for tho scason or prior to that time 
on writton notico by tho State Committco as providod in tho 
Rogulations. . 


“-@. Tobacco 25, Doalor's Rocord Doalors’ and warohousomen shall koop 


rocords and make roports on Tobacco 25 as follows: — 


1. Dealors who purchaso at auction and who resoll in tho form in 
which tobacco is ordinarily sold by farmors, moro than 10 ~ 
porcont of such purchasos,' shall kocp rocords and mako roports 
of all such purchasos and rosalos.- 


2. All doalors shall also report all purchescs and rosalos of to- 
bacco purchased diroctly from farmers othor than at auction and 
all purchasogs from or resalos to other dealers. 


aioe 
| Warchousoron shell keop records and weke-roports showing: 


ui purchasos mado. dirootly from farnors other than at. 
auction. 


b. ALL purchases and rosalos of tobavco at auction over 
warohouse floors-othor than thoir own. 


¢. All purchasos from doalors othor than warchousoron and 
all rosalos to doalors othor than werehousemen. 


4. Doalors or warohouseron will obtain Tobaoen 25, fron a fiold 
assistant or from a roprosontativo of tho Stato cérmttteo. 
They will supply tho information roquirced for “Rocoipt for 
Doalor's Rocord," and whon such has boon onterod, the dealor 
or warohousoman and porson issuing Tobacco 25 will sign in 
tho Spacos provided. Tho roccipt shall thon bo dotachod and 
rota inod in the offico of tho Stato Cormittee or if*Tobacco 25 
is isaucd by a fiold assistant, the rocoipt shall bo forwardod 
promptly to the Stato Cormittoo. Tho original copy of cach pago 
of Tobacco 25 on Which purchases or rosales aro rocordod ghall 
bo forwardod to tho addross shown on tho front covor of Tobacco 25 
not lator than tho ond of tho wook following tho wook in which 
‘ tho -purchases or rogales wore mado. 
9. Instructions for roporting purchasos and rosalos aro containod 
_ On tho insido front covor of Tobacco 25 and provido ag follows: 


ae on } (a) Purchases or rosalos of tobacco over a warohouse 

Pe a, | floor at auction will bo rocorded on tho Dealor's 

ae us Record and initialed by tho warchousoran or his 
19 son tives. representative who makes tho ontrics. Purchascs 


from or rosalos to anothor dcalor (othor than waro- 
houso auction), will bo rocordod on the Dealer's 
Rocord and signod by the othor dealer who makos 

the cntrics. 


(b) Purchases diroctly from farnors, (Othor than at 
warchouse auction). Tho buyor and farm oporator 

will executo the Bill of Nonwarchouse Sale on ro- 

3 oF vorse side of momorandum corresponding to first 

availablo space on insido front covor of farmor's 
marketing card. Return the markoting card immedi- 
atoly to the farm oporator and beforo the tobacco 
is gold prosont tho Bill of Nonwarchouse Sale to a 

fiold assistant who. will issuo tho momorandun of 

: Salo, rocord tho purchasc, ontor. tho anount of 


gee aE = 


a 
F A poenelty, if any, and his initials in tho space 
in. yprovidod. .Any such purchascs made before tho 

| markets open for which a momorandun is not issued 
vee within ono wook after tho markets opon will bo 


subjoct to ponalty. 


Warchousonon. 
and thoir 


represcntetives. 


* 


- 10.- 


(c) Purchasos directly (Othor ‘than. at 
warchouso auction); tractions undor (b) 
A MER DONG s 


(d) Purchesos or rosalos at auction on othor warohouso 
floors will bo recordcd on tho Doalor's Rocord and 
initialod by tho othor warchousoman or his ropro- 
sentative who makos tho ontrics. Show whothor 
loaf account, floor Ssweopings, or pick-ups. 


(c) Purchasos from or rosales to doalers (other than 
at warchouso auction) will bo rocordod on tho 
Dealer's Rocord and. signed by tho doaler who mkcs 
tho ontrios. Show whethor loaf account, floor 
Swoopings, or pick-ups. 


D. Pobacco 26, Auction Warohouso Roport Warohousoren will submit not 
lator than 30 days fo lowing the last salo day of the goasgon, the FMA 
copy and FMA Stato office copy of Tobacco 26 to the Stato PMA Cormmittce 
for tho Stato in which tho warchouso is located. Tobacco 26, will be 
preparod in accordanco with instructions attachod thoroto, which provide 
as follows: 


we 


Enter in spacoe providod nano of warchousc, rogistration numbor 
and Stato and namo of market. 


List in body of roport tho rogistration number and Stato and 
nenic of oach buyor, doalor or other warchousoman who purchased 
or rosold tobacco at auction on this warohouso floor during the 


scoasgon. 


Entor for tho soason tho total pounds and gross amount 


of such purchasos and rosales ag originally billed (gross) 
opposite the nano of cach such buyor, dealer or othor warchouse- 
nan. in tho appropriate columns. If moro spaco is roquirod, uso 
an additional roport. 


Fill in tho lowor part of tho roport by making soagon ontrios 
as follows: 


Itom IAL purchaaos and rosalos of warchouso loaf account 


tobacco at auction on this warohouso floor includ ing 
rosalos of tobacco purchasod directly from farmors 
Othor than at auction. 


"Loaf account tobacco" moans all tobacco purchaaod by 
or for a warchousoman and "Loaf account” moans tho 
records roquirod to be kept and copios of reports re- 
quirod to be rado rolating to tobacco purchased by or: 
for a warchouscnan and reosalcs of such tobacco ag pro- 
vided in Tobacco 13, Part IT (1948) for Fluo-curod and 


Burloy tobacco and Tobacco 12, Part II (1948) for firo- 


cured and dark air-curced tobacco, 


Bigs Bl 


Tton 2, an ranalon ae Gt orton at Beles on. this: ‘floor, -- - 
«(Show (a) -and.(b) soparatoly). . ‘ ae wi at 


"Pick-ups" moans (a) aa sorted and reclainod 

' from loaves or bundics which havo fallon to tho waro- 
houso floor in the usual courso of businoss, or (b) 
any tobacco. proviously markotod at auction but not 
delivered to tho buycr bocauso of rojection by tho 
buyer, lost tickot, or any other roason; and shall in- 
cludo tobacco delivored to the buyer but roturnod by 
tho buyor to tho warchousoman. 


tom Seale rosalos of floor swocpings at auction on this floor. 


"Floor swocpings” moans scraps, loaves or bundlos of 
tobacco, gonorally of inforior quality, which accumulate 
on tho warchouse floor and which not boing subject to 
identification with any particular lot of tobacco aro 
gathored up by tho warchousoman for sale in.tho forn. 
accumulatod. Do not includo as floor swoopings any 
tobacco undor itom 2 (a) above. 


Iten 4-—- Tho total pounds and gross amount of all purchasos and 
resales listod above. 


Iton 5—Undor "purchasos" tho total rosalos ontcrod in iton 4 
i - undor "rosalos," ; 


Iton 6—ho Yrosult -obtainod by subtracting tho pounds and gross 
anount in itom 5 from itom 4. 


ae 7—Undor "purchasos" tho total not pounds (aftor corrections) 
_ Of tobacco bilicd to all buyors, dcalors, Associations 
- (Loan Tobacco) , or othor warohouscnon, | 


Iton 8—Tho total of leaf account purchases dircetly ‘fron farmors 
other than purchasos at auction ovor tho warohouso floor. 
Each such purchaso: to bo listod on Tobacco 25, Dealor's 
Record (soo Tobacco 25 instructions). 


Iton 9—Total of leaf account purchases and resalos on othor ware- 
houso floors plus loaf aceount purchases fron dealers 
other than warchouscnon plus rosalos to dealors othor than 
warohousorion. Each such purchaso or rosale to bo listcod on 
- - Tobacco 25,.Dealor's Record, and idontificd (s00-Tobacco 25 
: Instructions). 


og 4. Entor tho Beitaatauted and sign tho last -pago of your roport. 


E. 


per ie 


Tobacco 27, Report of Ponaltios Each warohouseman and doalor will 


furnish a report on Tobacco 27 accompanied by tho ronittance of any 
penalty duo in accordanco with instructions contained on tho inside 
front covor which provide as follows: 


F, 


Warchousornien and Doalors - Submit Tobacco 27 for cach wook in which 
An Excoss Momorandun of Salo (Tobacco 21) or Sale Without Marketing 
Card (Tobacco 28) is issuod to identify tobacco sold on an auction 
warchouse floor in tho case of warchousomen or purchased diroct 
from farmers in the case of doalors. 


Tho EMA Statc-Offico copies, accompanicd by a chock payablo to the 
"Troasuror of the United Statos" for the total amount of ponalty, 
should bo forwardod by warchousomen to tho Stato PMA Cormittoo for 
tho Stato in which tho warchouse is locatod and by doalors to the 
add@ross shown on the Doalor's Rocord book (Lobacco 25). 


Forward roports not later than tho end of the calendar wock follow- 
ing the wook in which the Excoas Momorandum of Sale or Salo Without 
Marketing Card was issucd. ans 


Prepare as follows: 


1. Entor in spaces provided tho wock ending date, namo of 
warchouse or dealor, registration number and State, and 
address. 


2, List cach Excoss Momorandum of Salo and Salo Without 
Marketing Card in tho body of the roport. Entor tho in- 
formation required for cach column from the purchasor's 
copy of tho monorandun. 


3.. Vorify carofully tho amount of ponalty. Warchousenon and 
dealors aro rosponsible for tho accuracy of the computation. 
Tho amount of penalty on cach salo is doterminod by multi- 
plying tho pounds sold by tho convortod rato of ponalty por 
pound. 


4. Enter total amount of ponalty in tho spaco provided. 
De If the penalty duc on any warohouse salo by a producer is 


in oxcegs of the net proceeds of the sale (gross amount for 
all lots includod in the galo less usual warchouse charges) 


tho amount of tho not proceeds may be remitted as the ponalty 


duc, provided a copy of the warchouso bill covering tho salo 


is submitted with the report. Usual warehouse charges do not 


include. (a) advances to producers, (b) charges for hauling, 
or .(c) any othor chargos hot usually incurrod by producors 
in marketing tobacco through an auction warchousc. 


Tobacco 28, Salc Without Markoting Card If no Momorandum of Sale 


is obtained within four woeks aftor the narkoting of any lot of tobacco 
by a producer through a warchousc, the ficld assistant will issucd 
Tobacco 28. 


“e 
\ 
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In issuing these forms, tho ficld assistant will cntor namo and address 
of producer, namo of county, nano and address of warohouse, warchouse 
bill numbor, pounds sold, gross amount, suspension number, and amount of 
penalty, in the appropriate spacos. ‘The "EMA Stato Office Copy” will be 
forwarded to the Stato Cormittco with the Ficld Assistant's Report and 
the "Warchouse Copy" will rorain in tho book as a permanont record. 


The date and serial nunbor of Tobacco 28 will be entered opposite the 
Salo boing cleared on yollow copy of the Ficld Assistant's Report. 
ST re eae rine testa teins ptr ssesen GSS SSSTuNartlarse UATE pens desmstpuatinpyase alesis esinemirtaemearno=tsiasamesoneranin mp ntseatcabsstspurcceme-neas 


G. Tobacco 29, Ficld Assistant's Roport and Suspended Salcs. . 
Propare as follows: 


1. The warchousoman or his roproscntativo will at the ond of. cach 
Salo day oxamino all warchouso bills for which a Momorandunm of 
Salo or Salo Without Marketing Card has not boon issued and 
soparate them as to bills covering tobacco sold by farmers 
(first salos) and bills eovéring tobacco resold by doalors or 
warohousorion (rosalos). Resales will bo handlod in accordance 
with instructions. contained on tho inside front covor -* Tobacco 325 
Report of Resalos. 


2. Stamp "Suspendod"” all bills covering first salos for which 
memoranda of sale have not boon issued and using a lino for cach 
bill, list them in Soction IV, Suspended Sales. Use additional 
Shocts if nocossary. When listod, onter on oach bill tio: 
Suspension nunbor. (Page nunber and linc of tho Tobacco 29 on 
which tho sale is listcd--for oxample, 15630-21). 


3. Entor in tho spaces provided tho name and addross. of tho: waro- 
house and dato of tho salo. day. yee 


4. Entor’ in Soction I (a) tho groas auction sales for the day and in 
(b) the total of loaf account purchases at auction on the warce- 
house floor for the sale day covered by tho report ag obtained 
from the warchouseman or his ropresentativo. Tho warchouseran or 
his ropresontative will cntor his initials in the gspaco providod. 


d+ Enter in itoma a, b, and d of Soction II tho nunbor of cach kind 
of memoranda issucd, the total pounds, gross amount and amount. of 
Ratt penalty for the respective kinds of memoranda issuod for Finet: 
Sales’ made through tho warochouse this sale day. Enter in 
itom ¢ tho totals of all bills listed in Section IV and in iten 
o the totals of all bills Listcod on the Roport of Resales. 


6. Cloaring sales fron susponsion. Whon a farmer presents his market- 
ing card for tho issuance. of a momorandun to covor a gale pro- 

viously Llistod as suspended, stamp both copics: (purchaser's and 

ia county) "Suspondod," onter tho suspondod nunbor’on both copdes, 


me) bites 


and enter opposite the listing of the sale the memorandum 
numbor and dato issucd. Attach the executed memorandum to 
the cover of Tobacco 29 for reporting in Section III of the 
next Tobacco 29 prepared for tho warchouse. If a memorandum 
is not issucd within four weoks aftor date of a salc, pro- 
pare Tobacco 28, Salo Without Marketing Card, clearing the 
sale subject to the full ponalty. (Fluc-cured 16¢ por pound, 
Burloy 19¢ por pound, fire-curod 1e¢ por pound, and dark air- 
cured 10¢ per pound.) 


7... Enter in ttoms.a, b, and,c of Soction ELT: the information moe 
quirod with respoct to cach kind of momoranda issued to covor 
salos mado prior to this sale day and cloarod from susponsion 
under 6 above. Entor in item d the pounds and gross ariount 
of rosalos cloarod from susponsion in accordanco with in- 
structions 8 on tho inside front cover of Tobacco 32. 


8. Sign the roport and forward it, togother with all monoranda, 
including any that nay havo bocn voided becauso of orror, to 
the State committoco. Tho carbon copy will rerain in the book 
ag a pormanent record and register of suspended salos. 


H., Tobacco 31, Tobacco Farm Account This form was dosignod primarily 
for use in keoping rocords of farm accounts in county offices, howovor, 
ficld assistants should oxocuto Soctions I, II, III, and-V in so far 

ag possible in-any case of oxcossive viola, miguse of markoting card or 
any other indicated violation of tho Rogulations. that should cone to 
thoir attention. Exccuted forma should be forwardod with the noxt Ficld 
Assistant's Report submitted to tho Stato Cormittco. 


I+. Tobacco 32, Roport of Resales This’ form will be ‘proparod by ficlda 
assistants to cover resalos made at auction through a‘ warchouso in 
accordance with the instructions contained on the inside front cover 
which provido as follows: 


1. Entcr in spacos provided namo of warohouso, eddroan, and dato 
of salo day. 


2. Sort alphabotically according to surnamo of soller, all waroe- 
house bills covering resales by dealors or warchouses. 


3. Using a separate line for cach warchouso bill, list the group 
of bills for cach doalor or othor warcohouso soparately.. Leave 
two blank linos following tho list of oach group of resalo bills. 
If namo of soller is the samo as nance on warchouse bill, ontor 
“gario" undor the name of scllor. 


4. Sort bills covering (a) "Leaf Account" tobacco, (b) "Pick-ups," 

; and (c) Floor Sweopings" soparately, as dofinod. in lopacco. ds 
(1948), Part II, Markoting Quota Rogulations, in the caso of 
Burloy and fluc-curod tobacco, and Tobacco 12 (1948), Part II, 
in tho case of fire-curod and dark air-cured tobacco. List 
cach bill as in 3 abovo except in the column hoadod "Nano of 
soller" onter "Loaf account,” "Pick-ups" or "Floor swoopings" 
whichever is applicablo. 


: oaf account transacti 
amount of such bills. Enter ~ 

( 1d gross amount for all resales ~ 
spacos provided. = ce Acai 


eo. “Tho comploted Roport of Rosaloo will furnish the salo day ae 

te ‘total of all rosalos mado at auction on tho warchouse floor , 
with a ligting and total of tho bills covering rosalos made 

by cach individual doalor or other warchouse. In the caso of 

this warchouso tho Roport will show a listing and (total: of chops 

‘balls covering resalos of tho loaf account, pick-ups and ‘sean 

floor swoopings. ie 


7. Entor in iten 0, Soction II of Tobacco 29, tho total resales, 
and whon tho Roport of Rosalos has boon signod by the ficld | 
assistant and warchousoman or his authorized ropresentativo, = —% 
it should bo submitted to the Stato FMA cormmittoe with — sth 
MPobacco. 29. 


8. Suspended Rosales. If a rosalo was proviously listed as a gus- 
pended salo in Section IV of Tobacco 29, list the resalo on a ‘ie 
separate Tobacco 32, stanp "Suspended" and show the suspension “ 
nunber (page and lino numbor on Tobacco 29) immodiatoly bolow 

“ae tho name of scllor. Entor tho numbor of tho Report of Rosalos 

bere a ee ‘opposite tho listing of tho sale in Soction IV of Tobacco 29 
and entor the total of all such rogalos clearod on tho same day 
{n iton (d), Soction III of Tobacco 29. 


dg. Roports to Markot Nows Sorvico | Ono ficld assistant on cach market 
we pha li wire, Goverment rato, collect, not lator than 9:00 a.n., local 

time on the following day, to the applicablo rarkot news offico of the 

Tobacco Branch, a report showing, for each salo day, the gross pounds 
sold on the markot and the gross dollars for guch sales. Tho telegran 
ghall be in tho following forn: | : 


‘"Septomber 18 salca 152084 pounds 53834 dollars" (wire even dollars-- 
onit conts). x 


- Field assistants should chock carefully the data boing sent to be suro 
that the proper relationship oxists between the pounds and dollars re- 
ported. If, for any reason, a sale is not held on a regular sale day 
or incomplete figures are submitted for any day, this information should 
m7 e200 be wired. The final sales telegren from any rarket should be 
indicated by inserting the words, "Close of Season.” 


